Site Supervisor

POSITION DESCRIPTION
ORGANIZATION:
POSITION:


LOCATION:
 

SUMMARY OF POSITION:

The Site Supervisor will be responsible for supervising (recreational leaders or frontline title), assessing (ex. students, children, youth, participants) and parent interests, supervising and assisting in program marketing and evaluation.  

ESSENTIAL RESPONSIBILITIES:

1.    Assist in the development of programs and activities.

2. Assist in the development of communications and marketing materials.

3. Supervise (recreational leaders or frontline title).

4. Participate in instructional and mentoring trainings.

5. Complete daily attendance records. 

6. Complete and submit in a timely manner all required reports and timesheets. 

7. Attend sponsored orientation, trainings, and meetings.

8. Responsible for behavior management of (ex. students, children, youth, participants) and staff. 

REFERRED QUALIFICATIONS:

1. An independent, self-motivated individual who enjoys working with (ex. students, children, youth).

2. An individual with interest and/or experience with young people in educational, recreational or mentoring programs.

3. Demonstrated communications skills, including speaking, writing and media relations.

4. Paid or volunteer teaching experience desirable.

5. Strong organizational skills and interpersonal skills.

6. Ability to provide leadership and role modeling for with (ex. students, children, youth).

7. Valid driver’s license and good driving record.

8. Conversational Spanish and/or understanding of principles of teaching English to speakers of other languages a plus.

9. Experience with Microsoft Excel and Word. 

SALARY:

(number of days, pay scale)
CONTACT:  For more information about this position, please contact (contact person’s info)
