Evaluations - How to get a 5

Dress Code: Dress appropriately every day with no reminders from the Site Supervisor.  
Attendance: Show up everyday.  If you’re sick, call __________before 10 am.  If you have not graduated or earned your GED, school attendance is required to work. 

Punctuality: Be on time everyday.  
Work Ethic: Work – don’t expect someone else to do it for you.  Always look for more to do, don’t sit around and wait to be told.  Personal phone calls are not permitted during work hours.  

Initiative: If you see that something needs to be done – do it.  Take the initiative with your group and at your site.  Come up with new activity and craft ideas.  
Discipline: Follow (Program Name) discipline guidelines.  Have control of your group, deal with behavior – don’t let it slide or expect someone else to do it.  Ask for help from Site Supervisors only when you have followed the (Program Name) discipline guidelines.  Don’t just give them one warning and then send them to the supervisor.
Team player: Work with your partner – don’t be an observer.  Communicate with your co-workers at all times.  When you have to leave to go to the bathroom – tell them.  Share the work load, bring your own ideas, and pull your weight with discipline and organizing activities.
Communication: Relay information to your partner and to the Site Supervisor ~ especially when you are working with a group of kids and you have to step away to set up an activity or for any reason – tell them.
Other duties as assigned: If your Site Supervisor asked you to do something – do it.  Sometimes random things come up that need to be done.  
